STATEMENT TO SUBSTANTIATE SETTLEMENT OF
TEMPORARY LODGING EXPENSE

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 37, U.S. Code, Section 427.
PRINCIPAL PURPOSE: To evaluate members application for settlement of Temporary Lodging Expense.
ROUTINE USES: a.  Serves as substantiating document for TLE payments.
b. Provides an audit trail for validating propriety of payments and to assist in collection of erroneous
payments.

c. Provides a record in service member’s personal financial record.
d. Provides information for preparation of required input to the automated pay system, which maintains
travel settlements for Army members.

DISCLOSURE: Disclosure of your social security number and other personal information is voluntary. However, if
requested information is not provided, member may not be consider for settlement of TLE.

MEMBER INFORMATION
1. NAME (Last, First, MI) 2. SOCIAL SECURITY NUMBER 3. GRADE
4. PREVIOUS DUTY STATION 5. GAINING UNIT

QUARTERS ASSIGNMENT
6a. ASSIGNED TO 6b. EFFECTIVE DATE OF
GOVERNMENT HOUSING | TERMINATION OF QTRS | If occupied government quarters at the last duty station,

I:l YES I:l NO attach a copy of the memorandum of termination of quarters.
PCS TRAVEL
7a. PCS ORDER NUMBER | 7b. DATE OF PCS ORDER | 7c. DATE SIGNED OUT 7d. AUTHORIZED PTDY
ON LEAVE [ ]Yyes [_]NoO
TEMPORARY LODGING
8a. ADDRESS OF TEMPORARY 8b. DATES CLAIMED 8c. KITCHEN FACILITIES
LODGING FROM: TO: AVAILABLE
[ ]Yes [ ] NO
DEPENDENTS/SHARES OF TEMPORARY LODGING

9a. NAME (Last, First, MI) 9b. RELATIONSHIP 9c. DOB OF CHILDREN

STATEMENT OF UNDERSTANDING

10. I certify all information regarding this claim is correct. I understand that TLE is an entitlement set to partially
offset lodging and meal expenses, not to exceed $180.00 per day, for a period no longer than 5 days.

IMPORTANT: Making a false statement or claim against the US Government is punishable by courts-martial. The penalty
for willfully making a false claim or a false statement in connection with claims is a maximum fine of $10,000 or
imprisonment for 5 years, or both.

11. MEMBER’S SIGNATURE 12. DATE

TLE SETTLEMENT PACKET

Attach 5 copies of the following documents to this form for your TLE settlement to be processed:
e Orders and amendments
e Form DA 31
o Termination of quarters (if assigned to government quarters at prior duty station)
e Statement of non availability from post lodging (if off post lodging facilities were utilized)
e Lodging receipts
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